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MCIR Recall Letter Sample
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Ordering Adolescent Immunization
Education Materials — CDC Website

COVER LETTER

BORGESS FAMILY MEDICINE
345 Naomi St.
Plainwell, M1 49080
(269) 552-0100
January 15, 2009

Dear Parent or Guardian,

We are enclosing a copy of your adolescent's immunization record; which contains all the information
that has been officially added into the Michigan Registry. Based on this information, we see that
one or more vaccinations are overdue or due soon. We have also enclosed information that
discusses new vaccines that have recently become available.

Please call Borgess Family Medicine at (269) 552-0100 to schedule a Well Visit for your adolescent. If
by chance your adolescent has had a wellness exam within the last year, but is’still due for
immunizations, please call to schedule a “nurse time” visit. We have standlng orders for
vaccinations, and these can be done with a nurse visit.

If you have records that need to be added to the Michigan Care Improvement Registry (MCIR) please
mail or bring in a copy for us to enter; creating an accurate, up-to-date, official record of your
adolescent's immunizations.

Sincerely,
Mary Alexander, RN, Clinical Specialist
Borgess Family Medicine

If you have any questions you can call:
Mary @ 552-0155 or Sarah @ 552-0151

MCIR Basket — mailing supplies

(The presentation may not include all slides listed and the order may be changed.)




